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JIOMKHOCTHASI MHCTPYKIUA AETOTPOU3BOIUTENS

JIOKyMEHT COCTaBJIEH C Y4eTOM HOPMATHUBHBIX IPABOBLIX AKTOB, 1€CTBYIOIIHUX
Ha 2022 roxa:
- [IpodeccrnonanbHbie CTAaHAAPTHI, YTBEPKICHHBIE MPUKa30M MUHTpyAa U
Couzamutel PO.
- ®I'OC pomikonsHOTO 00pa3zoBaHus, yTBepKaecHHbIE [[pukazom MunoopHayku
Poccunm ot 17 oktsi6pst 2013 1. Ne 1155.
- ®epepanbhblil 3akoH Ne 273-D3 ot 29.12.2012 1. «O6 obpazoBanuu B Poccuiickoit
Oenepanumn» B pegakuuu ot 2 urons 2021 roaa.
- Tpynosoi koxexc PO.
- CII 2.4.3648-20 "CanuTtapHO-3MHIEMUOJIOTHIECKIE TPEOOBAHUS K OPTaHU3AIINIM
BOCIIUTAHUS U OOYUYEHUs, OTAbIXA U 03/IOPOBIICHUS ACTEH 1 MOJIOJCKU" .
- CanlluH 1.2.3685-21 "I'urnennueckre HOpMATUBBI U TPEOOBAHUS K 00ECTICUEHUIO
Oe3omacHOCTU U (1K) O€3BPEIHOCTH ISl yernoBeKa (hakTOPOB cpebl OOMTaHUs .

1. O0mme noJioKeHUs
1.1. Ha momkHOCTH menmonpon3BoauTes B JJOY MoxkeT ObITh IPUHATO JTUI0, KOTOPOE
COOTBETCTBYET TpeboBaHusIM npodeccronanbHoro cranpapra «07.002 Cneyuanucm
no  Op2aHU3AYUOHHOMY U  OOKYMEHMAYUOHHOM)Y  0bOecnedenuio  ynpaeieHus
opeanuzayueu» yTB. MPUKa30M MHUHUCTEpPCTBA TpyAa U cOlMaibHOU 3amuThl PO No
276H ot 6 mas 2015 .
1.2. HenompousBoautens B JIOY gnomxkeH uMeTh cpeaHee MpodeccrHoHaIbHOe
oOpa3oBaHHWe TIO TpPOrpaMmaM TIOJTOTOBKU CIEIHAIMCTOB CPEJIHETO 3BEHA WIIU
cpennee mpodeccuoHalbHOe 00pa3oBaHuMe (HEMPOUIBLHOE) MO MpoTrpaMMaM
MOJITOTOBKHU CHELHAIMCTOB CPEIHEr0 3B€HA U JIOMOJHUTEIBbHOE MPOQECCHOHATBEHOE
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oOpa3oBaHue 1o JOTIOJIHUTEIIbHBIM npodeccruoHaIbHBIM porpaMmam
npodeccuoHaIbHON NEePernoAroTOBKY MO MPOMUITIO 1eATEeIbHOCTH.

1.1. OcoOpIMH YCIOBHSIMU JOITyCKa K pab0oTe SBISIOTCS:

e TPOXOXKIEHUE 00s3aTENbHBIX MPEABAPUTENBHBIX (IIPU MOCTYIICHUU HA padoTy) U
NEPUOJNYECKUX MEAULIMHCKUX OCMOTPOB, a TAKKE BHEOUEPEAHBIX MEIULIMHCKUX
OCMOTPOB B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATEIBCTBOM Poccuiickomn
Oenepaunu;

e HAJIMYMWE JIUYHON MEAULIMHCKON KHUKKHU C PE3yJIbTaTaMU MEIULIUMHCKUX
o0OcnenoBaHui 1 1a00OPATOPHBIX UCCIIEIOBAHUN, CBEICHUSIMU O MPUBUBKAX,
NepPeHECEHHBIX MHPEKIIMOHHBIX 3a001€BaHUSAX, O IPOXOKICHUU
podeccHOHaIbHON TMTMEHNYECKON MOATOTOBKY U aTTECTALMU C JOITYCKOM K
pabore;

e OTCYTCTBHE OTPAaHUYCHUI Ha 3aHITHE TPYJAOBOM ACSITEILHOCTHIO B chepe
o0pa3oBaHMsl, BOCIIUTAHUS, Pa3BUTHsI HECOBEPIICHHOJIETHUX, YCTAHOBJICHHBIX
cratbelt 351.1 Tpynooro konekca Poccuiickoit @enepanuu.

1.3. enompous3BoauTENs] HAa3HA4YaeT W OCBOOOXKIAET OT 3aHUMAEeMOW OJKHOCTH

3aBeaytommM OV B nopsiake, ycraHoBI€eHHOM TpyaoBeiM KogekcoM PD.

1.4. HGHOHpOI/ISBOIII/ITCJIB OTHOCHUTCA K KaTCropunu TCXHHYCCKUX HUCIIOJIHUTEICH M
HaXO0JUTCs B npsAMOM INOAYMHCHHNH y 3aBCAYIOIICTO
JOIIKOJIbHBIM 061H€06p&30BaTeHBHBIM YUYPCIKACHUCM.

1.5. HenonpousBoauteinb JJOY o0s3aH 3HATH:

o T'ocynmapctBennslii crannapt PO «/[enonpouzsoocmeo u apxusHnoe oenoy;

e HOPMAaTHBHBIC MMPABOBBIC AKTHl © HOPMATUBHO-METOIMUECKUE JJOKYMEHTHI,
MOJIOKEHUS, HHCTPYKIIMU U MHBIE MaT€PUAIbl U IOKYMEHTHI TI0 BEJICHUIO
nenornpousBojacTsa B [0V

¢ COBpPEMEHHbIE HH(POPMAIIMOHHBIE TEXHOJIOTUU PA0OTHI C JOKYMEHTAMH,

e TIOPSAIOK pabOTHI C JOKYMEHTAMH,

e CXEMBbI JOKYMEHTO000POTa;

e TIpaBWIa paObOTHI C BXOASAIIUMU, UCXOSIIUMHU U BHYTPEHHUMH JIOKYMEHTaMU;

e TIpaBWIA OpraHU3aluu U POPMBI KOHTPOJISI UICTIOJTHEHUS JOKYMEHTOB B
00111e00pa30BaTEIbHOM YUPEKICHUH;

e THUIOBBIE CPOKU UCTIOJHEHUS JOKYMEHTOB;

e TPHUHLMIBI PAOOTHI CO CPOKOBOM KapTOTEKOM;

e Ha3HAYEHUE W TEXHOJIOTHS TEKYIIETO U MPEAYNPEAUTEILHOTO KOHTPOJIS;

e TIpaBWJIA COCTABJICHUS aHATMTUYECKUX CIIPABOK MO OpPraHU3AIMK pabOTHI C
JIOKyMEHTaMH ¥ KOHTPOJIIO UCTIOJTHEHUS! JOKYMEHTOB;

e TIPaBWJIA JOKYMEHTAIIMOHHOTO 00ECTICUeHHs AeTEIHbHOCTH
00111€00pa30BaTEIBLHOTO YUPEIKICHNUS;

e BHJIBI JOKYMEHTOB, UX HA3HAUYCHHUE;

o TpeOOBaHUs, MPEABABISICMbIC K JOKyMEHTaM B COOTBETCTBUU C HOPMATUBHBIMU
aKTaMH ¥ TOCYyJapCTBEHHBIMU CTaHIapTaMU;

e IpaBWJIA COCTaBJICHUS U 0hOpMIIEHUS] HUHPOPMALIMOHHO-CIIPABOYHBIX,
OpraHU3allMOHHBIX, YIIPABIEHYECKUX IOKYMEHTOB;



npaBuiia CO3/IaHUA U BeJIeHUs 0a3 JaHHBIX CIIYKEOHBIX JTOKYMEHTOB B
00pa3zoBaTeabHON OpraHu3alliiy;

CUCTEMBI DJIEKTPOHHOTO JOKYMEHTO000POTa;

IpaBUJia U CPOKH OTHPABKH UCXOSIINX JOKYMEHTOB;

METOAMYECKHE PEKOMEHAINH 110 BBITIOJIHEHUIO padOThHI C TOKYMEHTaMU B
0011e00pa3oBaTeIbHBIX YUPEKIACHUSIX;

HOPSZIOK KOHTPOJISI MPOXOKACHHUSI CITY>KeOHON TOKYMEHTALIUK U MaTepUAIOB;
CTPYKTYpY 00111€00pa30BaTeIbHOTO YUPEKACHHUS U COCTAB COTPYIHUKOB;

BUIbl HOMEHKJIATYp, 0011IMe TpeOOBaHUs K HOMEHKIIAType, METOAMKA €€
COCTaBJICHUS U O(OPMIICHUS;

nopsiAoK hopMupoBaHus u 0hopMIIEHUS Je, crerudruka GopMUpPOBaAHHS
OTJICJIbHBIX KaTETOPUM JET;

IpaBuiia XpaHEHUs /1], B TOM YHUCJIE C JOKYMEHTaMHU OrPAHUYEHHOTO JOCTYyIa;
MpaBuiia BbIJAYM U UCTIOIB30BAHUS JOKYMEHTOB U3 CPOPMUPOBAHHBIX JCIT;
KPUTEPHUH pa3ieNIeHus] JOKYMEHTOB Ha TPYMIbl B COOTBETCTBUU C LIEHHOCTHIO
uHbOpMaIuK, COAEePIKAIIECICS B HUX;

MOPAZIOK CO3JaHMsl, OPTraHU3AIMU U TOKYMEHTUPOBAHUS paOOThI SKCIIEPTHOM
KOMUCCHUU;

IpaBujia COCTABJIEHUS U YTBEPKIAECHUS IPOTOKOJIa PabOThl SKCIEPTHON KOMUCCHUH;
MpaBUJIa COCTABICHUS U YTBEPKICHUS aKTa O BBIJCICHUH JOKYMEHTOB, HE
MOJIeKAIINX XPAHEHUIO;

IpaBHia TEXHUYECKOH 00pabOTKH U MOJIHOTO O(OPMIICHHS IEN TOCTOSIHHOTO U
BPEMEHHOTO CPOKOB XPAHEHHSI;

MpaBuiIa COCTABICHUS OMHCH I MOCTOSTHHOTO ¥ BPEMEHHOT'O CPOKOB XPAaHEHUS B
COOTBETCTBHHU C JEHCTBYIOLUIMMU HOPMAaTUBHO-METOIMYECKUMHU TOKYMEHTaMU;
npaBuiia Mepeaaydu el B apXuB 0011e00pa3oBaTeIbHOTO YUPEKICHUS;
MpaBuIa UCTIOIB30BaHUs Tenedona, pakca, KCepokca, MPUHTEPA, CKaHEepa,
KOMIIBIOTEPA;

npaBuiia paboThl ¢ TEKCTOBBIMU PEAKTOPAMH U AJIEKTPOHHBIMU Ta0JIUIIAMHU,
0a30i1 TaHHBIX, YMEKTPOHHOI MOYTOMU, MHTEPHET Opay3epamu;

TEXHOJIOTHIO CO3/1aHus, 00pabOTKH, Mepeaul U XPAHEHUSI Pa3IMYHBIX
JIOKYMEHTOB;

npaBuIa JIeJ0BOM MEPENUCKU, COCTABICHUS U HA0Opa JEIOBBIX IMHUCEM C
MPUMEHEHUEM THIIOBBIX 00PA3IIOB;

JIEJIONIPOU3BOICTBO U €r0 BEJICHUE;

TpeOOBaHUs 110 COXPAaHHOCTHU CIIyKeOHOM HH(pOpMalny, 3alUTE MEPCOHATBHBIX
JTAHHBIX;

OCHOBBI ATHKHU U 3CTETUKH;

IpaBuIa IeJI0BOTO OOIICHNUS;

TUTUEHUYECKHE HOPMATHUBBI 110 YCTPOMCTBY, COACPKAHUIO U PEKUMY PaOOTHI
OpraHu3aliii BOCIIUTAHUSI U OOY4EHHUsI, OTAbIXA U 03/I0POBIICHUS ACTEH U
MOJIOJIC)KH,

CaHUTAPHO-3MHUIEMUOJIOTUYECKUE TPEOOBAHUS K OPTaHU3ALUAM BOCIIUTAHUS U
00y4eHHUsI, OTAbIXa U 03I0POBIICHUS JETEH 1 MOJIOJIEHKU;

HOPMBI OXPaHbl TPYJa, MPaBUJIa TIOKapHOU 0€30MaCHOCTH U TPEOOBAHMUS
AHTUTEPPOPUCTUUECKOMN 3aITUILIEHHOCTH.



1.6. lenonpousoaureins JJOY nomkeH yMeTh:

e paboTaTh CO BCEH COBOKYIMHOCTHIO MHPOPMAIIMOHHO-TOKYMEHTAITMOHHBIX
pecypcoB 00111e00pa30BaTEILHOTO YUPESHKACHUS:

¢ TI0JIH30BATHCS CIIPABOYHO-IIPABOBBIMU CHCTEMaMU;

¢ TIOJIH30BATHCS ABTOMATH3UPOBAHHBIMU CUCTEMaMU yUueTa, PETUCTPALINN, KOHTPOJIS
¥ MHGOPMAIIMOHHO-CIIPABOYHBIMH CUCTEMaMH 1pu padote ¢ nokymentamu J[OVY;

o TMPUMEHATh COBPEMEHHbIE HH()OPMALIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU
Ui paboThI C TOKyMEHTaMU, B TOM YUCJIE IS €€ ONITUMU3ALINU U TTOBBIILIEHUS
3 PeKTUBHOCTH;

e OpraHu30BBIBATH PabOTY MO yUeTy, XpaHEHHIO U Mepe/iade B COOTBETCTBYIOIIEE
CTPYKTYpHOE IO/Ipa3/ielieHue TOKyMEHTOB TeKYIEro JAeJI0NPOU3BOJICTRA;

e HCIIOJIB30BATh HOMCHKJIATYPY JIEJ IIPH U3YyUEHUH CTPYKTYPBI
00111e00pa30BaTENBHOTO YUPEKACHHS, COCTABIICHUH OTHICEN Jel;

e OPraHu30BBIBATH PabOTY MO (POPMHUPOBAHUIO JIEN B COOTBETCTBUM C
YTBEPXKIAECHHON HOMeHKIatypoil nen IOV

e TMPaBWIBHO U CBOEBPEMEHHO (hOPMHUPOBATH JOKYMEHTHI B JIeJIa C yU€TOM UX
cHenu(uKy;

e CHCTEMATH3WPOBATH JOKYMEHTHI BHYTPH JIEIa;

o o0ecrneyuBaTh COXPAHHOCTh U 3aIIUTY TOKYMEHTOB 00I111€00pa30BaTEIbHOTO
YUPEXKICHUS;

e TIOJIH30BATHCS MEPEUHSIMU JIOKYMEHTOB U aHATTM3UPOBATh (PaKTUIECKOE
COJIep’KaHUE UMCIOIIUXCS B JIJIe JOKYMEHTOB IPH OIMPEICIICHIHA CPOKOB UX
XpaHEeHHS;

e 0(OPMIIATH OOJIOKKH JIE] TOCTOSTHHOTO W BPEMEHHOTO CPOKOB XPAaHCHHUS B
COOTBETCTBHH C TPEOOBAHHUSIMH TOCYAPCTBECHHBIX CTAHIAPTOB;

e TMPOU3BOJUTH CTPYKTYPHYIO CUCTEMATH3AIIHIO JIEIT,;

e OCYHIECTBIISITH TEXHUYECKYIO 00pa0OTKY U TIOJIHOE O(DOPMIICHHE JIEN TOCTOSTHHOTO
Y BPEMECHHOTO CPOKOB XPAaHCHUS,

e COCTaBJIATH OMHKCH JIEJI TOCTOSTHHOTO U BPEMEHHOTO CPOKOB XpaHEHUS B
COOTBETCTBHH C ACHCTBYIOIIUMH HOPMATUBHO-METOANYECKUMU TOKYMEHTAMHU.
1.7. Jenonpoussoaurens IOV cuctemMaTMuecKu yaydllaeT CBOM 3HAHMS, ITOBBIIIAET
KBIM(PUKALKIO U TMPOPEecCHOHAIBHOE MACTEPCTBO C IOMOIIBI0 TEOPETUUYECKOMN

MIOJITOTOBKHU U MPAKTUICCKON JACSITSITLHOCTH.

1.8. enonpoussoautens JJOY nomkeH npotu o0yueHrue 1 UMETh HaBbIKM OKa3aHUs
NepBOM TMOMOIIM MOCTPAAABIINM, 3HaTh TPEOOBAaHUS AHTUTEPPOPUCTUUECKON
3alMIIEHHOCTH, IIyTH DBaKyalUd, IIPU YyIpo3€ COBEPLICHUS WU COBEPLICHUU
TEPPOPUCTUYECKOIO aKTa, HWHOM KPU3UCHOM CUTyallMd, BBIOJIHATE HOPMBI
AHTUKPU3UCHOIO IUIAaHA JEWCTBUU B YPE3BBIYAMHOM CHUTyallud, pPaCHOPsLKEHUS
3aBEYIOLIEro u OTBETCTBEHHBIX 3a MOXKapHYIO 0€3011acHOCTb,
AHTUTEPPOPUCTUUECKYIO 3AIIUIIEHHOCTD.

2. 10JIKHOCTHBIE 003aHHOCTH
HenonpousBoautens B JIOY oCyIecTBISIET BBITIOJHEHHUE CIICIYIOMMNX 00s3aHHOCTEH:

2.1. B pamkax Tpya0Bo# ()yHKIIMH OpTraHU3alMKA PaOOThI C IOKYMEHTaMU:

2.1.1. mpuem u nepBuYHas 00paboTKa BXOIAIUX TOKyMeHTOB B JIOY;



2.1.2. npeaBapuTENbHOE  PACCMOTPEHHE W  COPTUPOBKA  JIOKYMEHTOB  Ha
perucTpupyeMblie TOKYMEHTBI U HE PErHCTPUPYEMBIE;

2.1.3. noaroToBKa BXOAALIUX JOKYMEHTOB JUIsl paccMoTpeHus 3aBenytommm 10V,
2.1.4. peructpanus BXOIAIIHUX JOKYMEHTOB;

2.1.5. opranu3anusi JOCTaBKH JTOKYMEHTOB UCIIOJTHUTENSM;

2.1.6. Benenue 6a3bl naHHbIX T0KyMeHTOB JIOVY;

2.1.7. Benenue nuHGHOPMAIIMOHHO-CIIPABOYHOMN paObOTHI;

2.1.8. oOpaboTKa 1 OTIpaBKa UCXOAMINX JOKYMEHTOB;

2.1.9. opranuzamusi pabOThl NO PErUCTPALUU, YUETY, XPAHEHHUIO U IMepelayve B
COOTBETCTBYIOIIME  CTPYKTYpPHBIE  TOAPA3ACICHUS  JOKYMEHTOB  TEKYIIETrO
JIETIONPOU3BOJICTBA;

2.1.10. KOHTPOJIb UCIIOTHEHUSI TOKYMEHTOB B OpraHU3aI1u.
2.2. B pamkax TpymoBo# (hyHKITMH OpTraHU3aIli{ TEKYIIEeT0 XpPaHCHHS JOKYMEHTOB:
2.2.1. pa3zpabotka HOMEeHKIATYpHI ae1 JJOVY;

2.2.2. mpoBepka MPaBWIBHOCTH OQOPMIICHUS JOKYMEHTOB W OTMETKH 00 HX
UCTIOJTHEHUH Tiepe] X (GOPMHUPOBAHUEM B AEIIO ISl MTOCJIETYIONIEro XPaHeHHS,

2.2.3. opmynupoBaHHE 3ar0JI0BKOB JI€N U ONPECICHUE CPOKOB UX XPaHEHNUS,
2.2.4. popmupoBanue 1en;

2.2.5. KOHTpPOJb MPABWIBHOTO U CBOEBPEMEHHOTO pACHpENeNCHUS U TOIIINBKU
JOKYMEHTOB B JIEJIa10

2.3. B paMkax TpyaoBOW (YHKIIMHM OpTaHU3alUU 0OpaOOTKU e IS TOCIEIyIOIIEeTO
XpaHEHUS:

2.3.1. IMPOBCPKa CPOKOB XpaHCHUSA AOKYMCHTOB, COCTABJICHUC IIPOTOKOJIA pa6OTBI
BKCHepTHOﬁ KOMHCCHUM 110 MMOATOTOBKE JOKYMCHTOB K XPAaHCHHWIO, dKTa O BBIJACJICHUUA
K YHUYTOXCHUIO JOKYMCHTOB, HC IOJIC)KAUX XPAHCHUIO,

2.3.2. cocTaBieHHE BHYTPEHHEH OMMCH JIEN JIJIsl 0CO00 IEHHBIX TOKYMEHTOB;

2.3.3. ohopmiieHme fes1 MOCTOSSHHOTO, A0JATOBPEMEHHOTO CPOKOB XPaHEHUS;

2.3.4. opopmieHmre 06JI0KKH JIEN MOCTOSTHHOTO, JOJATOBPEMEHHOTO CPOKOB XPaHEHUS;
2.3.5. cocTaBieHUE ONUCH JIeT IOCTOSIHHOTO, I0JIFTOBPEMEHHOI0 CPOKOB XPaHEHMUS;
2.3.6. nepenaya nen B apxus JOVY.

2.4. Opranu3oBBIBaCT BHEAPCHUE, BeICHUE (B TOM YHWCJIE aBTOMATU3UPOBAHHOE) W
pPa3BUTHE CUCTEM JOKYMEHTALUH, BKIIIOUYAs dJIEKTPOHHbBIE JOKYMEHTHI.

2.5. Bemer mpueM TOoCTymaromed Ha HMS  3aBEAYIONIETO  JOLIKOJBbHBIM
00pa3oBaTeNbHBIM  YUPEKICHUEM  KOPPECHOHJECHUUU  (PJIEKTPOHHOM  IMOYTHI)
PErHCTPUPYET €€ U BBINOJIHAET CHCTEMATHU3AlMI0 COrJacHo mnpuHAromy B JIOY



nopAaaKy, I1IocCIIC €€ pPaCcCMOTPCHHA 3aBCAYIONIMM IICPCAACT 110 HA3HAYCHHIO
HCIIOJIHUTCIIAM U1 IPUMCHCHUA B XO04€ UX ACATCIbHOCTU MJIM IIOATOTOBKU OTBECTA.

2.6. Bener NOCTOSIHHBIN y4Ye€T, KAPTOTEKY MPOXOKIAEHUS JOKYMEHTOB, KOHTPOJIUPYET
WX UCIIOJHEHHE, BbIIAET TpeOyeMble CIIPaBKU 0 3aPETUCTPUPOBAHHBIM JJOKYMEHTAM.

2.7. BbINONHSET OTNPABKY MCIOJHEHHOM KOPPECIOHACHIIMM aJpecaTaM, BEIET Y4eT
MOJIy4aeMOW W OTIPaBISIEMON KOPPECHOHJEHIIUU, CHCTEeMATH3UPYET U XPaHUT
JIOKYMEHTBI TEKYIIETO apXUBa.

2.8. OcymectBiser y4eT 4YacoB  palbOThl  paOOTHUKOB  JOIIKOJIHHOTO
00pa30BaTEeNbHOTO YUPEXKIEHUS, B YCTAHOBJICHHbIE CPOKH 3allOJIHAET M CHOAeT B
Oyxranteputo Tabenb ydera pabouero BpemeHu pabotaukoB JIOY. Craemaut 3a
COOIOICHNEM COTPYAHUKaMH TpaduKOB padoOThl, cooOmaer pabOTHHKaM 00
U3MEHEHHSX B rpaduke padboThl 3a0J1arOBPEeMEHHO, TI0]T POCIIHUCH.

2.9. 3anuMmaercs OQOpPMIICHHEM TPYAOBBIX JOTOBOPOB M  JUYHBIX  JIeT,
yCTpauBarOIIUXCs Ha PabOTy COTPYIHHUKOB, oOpabaThiBaeT U oQopMiseT mepeaady
JUYHBIX JIeJT COTPYIHUKOB B apXUB.

2.10. @opmupyeT JUYHBIE JI€]a BOCIIMTAHHUKOB, rocemaromux [0V,
2.11. Bener KHUTY ABUKEHUS BOCIIUTAHHUKOB.

2.12. OcCy11ecTBISIET y4eT BOCIIUTAHHUKOB JIbITOTHBIX KaTETOPHil.
2.13. '0OTOBUT MPOEKTHI MPUKA3OB IO ABUKEHUIO KOHTUHIE€HTA JETEH.
2.14. Benet KHUTH NPHUKA30B.

2.15. TleyaTaeT mpuKkasbl MO OCHOBHOW JEATENLHOCTU, WHBIE MPHUKA3bl. 3HAKOMUT
COTPYJIHHUKOB JIETCKOTO €aJia C MPUKa3aMH MO/ MOAMKUCH B ICHb UX U3JaHUS.

2.16. CormacHo pacnopspkeHusiM 3aBenyromiero JIOY mewataer u  odopmiser
TpeOyeMyI0 JOKYMEHTALMIO JJIsl BEAEHUS BOCHUTATENIbHO-00yYaroliero mpouecca B
JIETCKOM CaJy, BBITIOJTHEHUS TO0BOTO TJIAHA.

2.17. 3aHumaeTcsi TOATOTOBKOM oOmuMx coOpanuii pabotHukoB JIOY, cOGopom
HEOOXOMMBIX MaTEPUAJIOB, OMOBEIICHUEM YYaCTHUKOB O BPEMEHHU, MECTE, IIOBECTKE
JTHSI COBEIIAHMSI U UX PETUCTPAIIACH.

2.18. SBisercss cekperapeM aJIMHUHHCTPATHBHOTO COBEIIAHUS IPU 3aBEAYOLIEM
JOV.

2.19. B rpaHunax cBOel KOMIETEHIMM Y4YacTBYE€T B COCTaBJICHUHM IPOTrPaMMBbI
pa3BUTHA AEIONPOU3BOJICTBA JOUIKOJIBHOIO 00pa30BaTEIbHOIO YUPEKIACHUS, BHOCUT
IPEUIOKEHMS IO BOIIPOCAM YCOBEPIIEHCTBOBAHNUS JEIONPOU3BOICTBA.

2.20. OOecneunBaeT 3allMTy MpaB U CcBOOOA JeTeil, poauTenei (3aKOHHBIX
npejcTaBuTeNeii) mpu 00pabOTKe MePCOHATBHBIX JIAHHBIX.

2.21. Ctporo cobmomaeT KOHPHUACHIIMAIBHOCT, TIEPCOHATBHBIX JAHHBIX W
TpeOOBaHMs MO 3amUTe W 0E30MacHOCTH TMPH MX 00pabOTKe, HENOMYIICHHE HX
pacmpocTpaHeHusi 0e3 corjacusi CyObeKTa WIM HaJIW4Ydsg JAPYroro 3aKOHHOTO
OCHOBaHUS.



2.22. CobnrogaeT 3aKOHHOCTD 1eJiei U crioco00B 00padOTKU MEePCOHATBHBIX JTaHHBIX
COTPYJHHUKOB U BOCIUTAHHUKOB JOUIKOJILHOTO 00pa30BaTEIbHOIO YUPEIKICHHS.

2.23. Ilpoxoaut npenBapuTesbHbie (MPU MOCTYIUICHUH Ha paboTy) U MEPUOANUECKHUE
MEAMIIMHCKHE OCMOTpPbI, MNPOPECCHOHAIBHYI0 TUIrHEHHYECKYI0 TOJArOTOBKY U
arrecTaluio (Ipu npueme Ha paboTy U Jajiee ¢ NepUoJUYHOCThIO HE pexe 1 pas3a B 2
rojia), BakIMHAIMIO B  COOTBETCTBUM C  HAIMOHAIBHBIM  KaJeHAApEM
npo(UIaKTUUYECKUX TPUBMBOK M HAIMOHAJIBHBIM KaJEHJApeM IPUBHUBOK IIO
AMUAEMHUOIOTUYECKUM TTOKA3aHUSIM.

2.24. BeimonHSET Bce TpeOOBAHUS HACTOSIIEH MTOHKHOCTHOM WHCTPYKIIMH, ITpaBUjia
o OXpaHe Tpyla, MOXKApHOM OE30MacHOCTH U AHTUTEPPOPUCTUUYECKOMN
3AIIMILEHHOCTH B IETCKOM CaJy.

3. [IpaBa
Jlenonpous3BoAUTEN AETCKOTO Ca/la UMEET MOJIHOE MPaBO:

3.1. Ha 3amury cBoeli npodhecCHOHATbHON YeCTH U JJOCTOMHCTBA.
3.2. Ilpunumarts yuactue B ynpasienuu JJOY B nopsiike, yCTaHOBIEHHOM Y CTaBOM.

3.3. Ha paGouee mecTo, KOTOPOE COOTBETCTBYET BCEM TPEOOBAHUSIM OXPaHbI TPyJa U
MIPOTHUBOIIOKAPHOM 0€301MaCHOCTH.

3.4. Ha nepenauy TOKYMEHTOB JJIsl HCIIOJIHEHUSI M HAa TPpeOOBAHHUE OT MCIOJHUTENEH
TPaMOTHOTO ¥ MPABUILHOTO OPOPMIICHUS TPeOyEeMbIX JOKYMEHTAIbHBIX MAaTEPHAJIOB.

3.5. Ha 3anpammBanue ot aamunuctpauuu JOVY, mnonydyeHne M HNpUMEHEHUE
WH(OPMAITMOHHBIX ~ MaTepUaIoB, HOPMATUBHBIX M  MPABOBBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl BBITIOJTHEHUSI CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEH.

3.6. 3HAaKOMUTBCS CO BCEMHU HUMEIOIIMMHUCA MaTepuajaMd €ro JMYHOTO Jefa,
OT3BIBAMHU O CBOEH paboTe, kajobaMu M WHBIMH JIOKYMEHTaMH, OTPaKaroIIMMHU
OLIEHKY €r0 TPy/Ja, IPEIOCTABIISTh 10 HAUM MOSCHEHUS.

3.7. Ha mopanpHOE M MaTepuaabHOE MOOIIPEHNE, a TAaK)Ke Ha 3allUTy COOCTBEHHBIX
WHTEPECOB U UHTEPECOB cOTpyAHUKOB [JOY.

3.8. Ha cBoeBpeMeHHYI0 U B MIOJHOM O0BbEME BBIIUIATY 3apabOTHOM IJIAThl COTJIACHO
CBOEH KBanu(pUKaIMKU, KOJIMYECTBY U KQU€CTBY BBIIIOJIHEHHON pabOTHI.

3.9. Ortka3zaTbCcsi OT BBINOJHEHUS pPabOT MPU BOZHUKHOBEHUHM YIpO3bl KU3HU U
3JI0pOBBIO BCIIE/ICTBUE HApyILIEH!Us TpeOOBAHUH 110 OXpaHe Tpyaa.

3.10. ITocTosIHHO MOBBIIIATH CBOIO MPO(ECCHOHANBHYIO KBaTU(UKALIUIO.

3.11. Ha HepasriameHue IUCUUIIMHAPHOTO (CIOy>KeOHOT0) pacciaeoBaHMs,
UCKJIIOYast cIIy4yau MpeayCMOTPEHHbIE 3aKOHOM.

3.12. Ha 3ammrty cBoux mpo¢eCcCHOHAIBHBIX HHTEPECOB CaMOCTOSTENIBbHO W (WU
yepe3 3aKOHHOTO [MpeACTaBUTENsd, B TOM 4YHUCIE aJBOKata), B cCiyd4ae
JUCIUIUIMHAPHOTO WJIM CITy>KEOHOTO pacclieJoBaHusl, CBA3aHHOTO C HECOOJII0IEHUEM
HOPM IIPO(PECCHOHATBHOM ITHKHU.



3.13. Ha Bcrymienue B npocoro3bl Ajisi 3alIUThl CBOMX TPYJIOBBIX MpaB, CBOOOJ U
3aKOHHBIX UHTEPECOB.

3.14. IlomywaTe coulMaJbHblE TapaHTUA W  JbIOTHl, NPEAYCMOTPECHHbIE
3aKkoHoarenbCTBOM Poccuniickon denepanumu.

4. OTBETCTBEHHOCTH

4.1. 3a HEBBINOJHEHUE WU HapylIeHHE O€3 YBAXKUTEIbHBIX NPUYUH JTAHHOU
JIOJKHOCTHOM MHCTpyKIuU nenonpousBogutens B JIOY, VYcraa u IlpaBun
BHYTPEHHETO TPYJOBOT0 Paclopsiika, 3aKOHHBIX pacnopsbkeHui 3aBeaytouiero JOY
U JIpyTUX JIOKaJbHO-HOPMATHBHBIX AaKTOB, @ TaKXe 3a IMPHUHATHE PpEIICHUMH,
MOBJIEKIITUX HapylIeHUE BOCITUTATEIbHO-00Pa30BATENHLHOTO mporiecca,
JEJONPOU3BOAUTENL  HECET AUCHUIUIMHAPHYIO OTBETCTBEHHOCTh B  MOPSIKE,
yctaHoBjeHHOM Tpy1oBbIM 3akoHoaTesbcTBOM Poccuiickoit denepanuu.

4.2. 3a npuMeHeHue, Jake OAHOKPATHO, CIIOCOO0OB BOCTIMTAHUS, BKIIOUAIOIINX B CEO0s
¢usnueckoe W (WIM) TICHUXOJOTHYECKOE HACWIME HaJ JHUYHOCThIO peOeHka,
JIEJIONPON3BOIUTEh MOXKET OCBOOOXKIATHCS OT 3aHMMAEMOM JOKHOCTH COTJIACHO
TpyZnoBOMY 3akoHomaTenbcTBy U DenepanbHoMmy 3akony «06 obpazosanuu 6
Poccuiickoti @edepayuu». YBOIbHEHHE 32 TAKOW IMOCTYIIOK HE MMPUHUMACTCS 3a MEpPY
JTUCUUIUTMHAPHONW OTBETCTBEHHOCTH.

4.3. Hecer IUMCHMIUIMHAPHYIO OTBETCTBEHHOCTh 3a COXPAHHOCTh JOKYMEHTAIIWH,
HaXOJSIIEHCs] B KaOMHETe AeTOTPOU3BOIUTEIS.

4.4. TlpuBnekaercss K JIUCUMUIUVIMHAPHOW OTBETCTBEHHOCTHM 3a PA3IJIALLICHHE
ciy>)keOHOM W KoH(puIeHIManbHON uHbopManuu, UHGOpPMAIMKA O TEPCOHAIBHBIX
JTAHHBIX COTPYAHUKOB U JIETEH JOUIKOJIHLHOTO 00pa30BaTEIbHOTO YUPEKIACHHUS.

4.5. 3a HapylIeHHe MPaBWI MOXKApPHOW O0E30MacHOCTH, OXpaHbl TPyJa, CAaHUTAPHO-
TUTUCHUYCCKUX HOPM U TIPaBWI JEJIOTPOM3BOAUTEIHF MOXKET TPHUBICKATHCT K
aIMUHUCTPATUBHON OTBETCTBEHHOCTH B TOPSAKE W B CJIydasX, YCTaHOBJICHHBIX
aJMUHUCTPATUBHBIM 3aKOHOIATEITLCTBOM.

4.6. 3a moboe BuHOBHOEe npuuuHenue OV wnm yyacTHMKaM BOCHHMTATEIbHO-
oOpazoBarenpHOr0 TMporecca ymepda (B TOM YHCIE MOPAIBHOTO) B CBS3U C
BBIMIOJTHEHUEM (HEBBIIIOJIHEHUEM) CBOMX TPSAMBIX JOJDKHOCTHBIX OOS3aHHOCTEN
JIeJIONPON3BOIUTENb JIETCKOTO CajJla HEeceT MaTepHalibHyl0 OTBETCTBEHHOCTh B
NopsiIke W B Tpelesax, YCTaHOBJCHHBIX TPYAOBBIM U (WIM) Tpa)kIaHCKUM
3aKoHoAaTenbCTBOM Poccniickon denepanuu.

5. BzaumoorHomenusi. CBsi34 MO JA0JKHOCTH
HenonpownsBoaurens OV

5.1. BemomnnseT paboty coriacHo rpaduky, cocTaBiIeHHOMY C ydeToM 40-4acoBoif
paboueit HeAenu, U yTBepKAaeHHOoMY 3aBeaytomuM IOV,

5.2. TloctosinHO oOMeHmMBaeTcs MH(poOpMamuen Mo BOMPOCaM, OTHOCSIIMMCS K €ro
KOMIIETEHIIMH, C aJIMUHUCTpALIUEH, OyXTanTepueil, neJjarornieCKuMu paboOTHUKAMH U
00CTyXKUBAIOUIMM IE€PCOHANIOM JIETCKOTO caja, ¢ POAMTEISIMHU JeTel (MuaMu ux
3aMEHSIOIINMHU).



5.3. Tlomydaer OT 3aBeAyIOLIETO JOHIKOJBHBIM OO0pa30BaTENIbHBIM YUpEeKICHUEM
uH(pOPMAII0 HOPMATUBHO-TIPABOBOI'O W OPraHU3ALMOHHOTO XapaKTepa, 3HAKOMUTCS
MOJ1 PACITUCKY C HEOOXOIUMBIMH JIOKYMEHTaMHU.

5.4. Bopems coobmaet 3aBeayomemy JOVY u ero 3amectutensiM 00 uHbOpMaIIHH,
IIPUKa3axX, paCHOPSLDKEHUSAX U MHOM JOKYMEHTALlMH, IMOCTYIUBIIEW MO JJIEKTPOHHOU
IIo4Te.

5.5. Bo BpemMs OTCYTCTBUS JEJIOTPOU3BOAUTENSI €r0 OOS3aHHOCTH BBITIOTHSET
COTPYIHHUK, MMEIOIIUN Bce Tpedyromuecss npopeccCHOHANbHbIE 3HAHMUS, YMEHHUS U
HaBBIKM, Ha3HA4YeHHBIM npukazom 3aBeayromiero JOVY. JlaHHbIA COTpYAHUK
npuoOpeTaeT COOTBETCTBYIOIIME IIpaBa M HECET IIOJIHYI0 OTBETCTBEHHOCTH 3a
KaueCTBEHHOE BBITIOJHEHUE BO3JI0KEHHBIX HA HETO 00S3aHHOCTEH.

6. [loka3zaTrenu 3(ppeKTUBHOCTH M Pe3yJIbTATUBHOCTH NMpPOdeccuoHaIbLHOI
CJIyKeOHOIl 1eATeJIbHOCTH
D¢ dexTBHOCTh MPOGECCHOHATIBHON CITYKEOHON AEeATETLHOCTH JEIIONMPON3BOIATEIIS
OLICHMBAETCA 110 CIEAYIOUINM ITOKA3aTENSAM:

6.1. BpmonusiemoMy o00beMy pabOThl W HMHTEHCUBHOCTH TpYyJAa, CIOCOOHOCTU
COXPaHATh BBICOKYIO pabOTOCIIOCOOHOCTh B KCTPEMAJIbHBIX YCIOBUSX, COOIIOICHUIO
CITy>K€OHOW JUCIUILIHHBI.

6.2. CBOEBPEMEHHOCTH U ONIEPATUBHOCTHU BBITIOJIHEHUSI IOPYUYEHUH.

6.3. KauecTBy BBINOJHEHHON PabOThl (MOATOTOBKE JTOKYMEHTOB B COOTBETCTBUHU C
YCTaHOBJICHHBIMH TPEeOOBAHUSMHU, IMOJHOMY U JIOTUYHOMY HU3JIOKEHHUIO MaTepuana,
IOPUINYECKU TPAMOTHOMY COCTABJICHUIO JJOKYMEHTA, OTCYTCTBUIO CTHIIMCTUYECKUX U
rpaMMaTHYECKHUX OIIHOOK).

6.4. TIpodeccroHaIbHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENbHBIX M HHBIX
HOPMATHBHBIX TPABOBBIX AKTOB, IMHUPOTE MPO(ECCHOHATHHOIO KPyro3opa, YMEHHUIO
paboTath ¢ JOKYMEHTAMH).

6.5. ClocoOHOCTH YeTKO OPTaHU30BBIBATh U IIAHUPOBATH BHITIOJIHEHHE MOPYUYEHHBIX
3aJlaHii, YMEHUIO pAalMOHAIBHO MCIOJIb30BaTh padouee BpeMs, pPACCTABISATH
MIPUOPHUTETBHI.

6.6. TBOpueckOMy IOAXOAY K PEUIEHUIO TMOCTABIEHHBIX 3a1a4, AKTHUBHOCTH U
WHUIIMATUBE B OCBOCHUU HOBBIX KOMIBIOTEPHBIX U MH(GOPMAIIMOHHBIX TEXHOJIOTHUH,
CIIOCOOHOCTH OBICTPO AN TUPOBATHCS K HOBBIM YCIOBHSAM M TPEOOBAHUSIM.

6.7. OCo3HaHMIO OTBETCTBEHHOCTH 3a MOCJIEICTBUSA CBOUX JIEUCTBUH.

7. Ilopsaok yTBep:KIeHUS U U3MEHEHHs T0JZKHOCTHOH MHCTPYKIIUM
7.1. BHeceHWe U3MEHEHUH B JOJDKHOCTHYIO HWHCTPYKLHIO OCYIIECTBISIETCS B
CHEAYIOLINX CIIyYasx:

o IIPU U3MEHEHHUH JOJHKHOCTHBIX MPaB U 00s3aHHOCTEH;

¢ TIPU BO3JIOKCHUU HA pAOOTHUKA HAPSTY C €r0 OCHOBHBIMU JIOJDKHOCTHBIMH
00s13aHHOCTSIMH JIOMIOJTHUTEIFHOM paObOThI MO APYTrOi WM TaKou ke mpodeccun
(TOJKHOCTH);

¢ TIPU peOpraHMU3aINH IOPUINIECKOTO JIUIIA;



e TPU U3MEHEHUU IITATHOTO pacnucaHusl (COKpAIIEHUH 1LITaTOB, BBEICHUU HOBOM
IITATHOMN CAMHUIIBI);

e IIPHU U3MEHEHUU HAMMEHOBAHUS OpraHU3aluu (WM BHECEHUSI MHBIX U3MEHEHUN B
yUpEIUTENbHbIE JOKYMEHTHI) WK CTPYKTYPHOTO MOAPA3AEICHUS U T. .

7.2. BHeceHMe W3MEHEHHH U JIONOJHEHUHA B JEHUCTBYIOUIYH JIOJHKHOCTHYIO

UHCTPYKLMIO IIPOM3BOJMUTCS B TOM K€ IOPSAAKE, B KOTOPOM IPUHUMAETCS

JOJKHOCTHASI UHCTPYKIUS.

7.3. JIOJDKHOCTHAsE MHCTPYKIMS BCTYHaeT B CHJy C MOMEHTa €€ YTBEPXKACHUS W
JIEUCTBYET JI0 3aMEHbI €€ HOBOM JOJDKHOCTHOM MHCTPYKIIUEH.

7.4. ®akT O3HAKOMJICHMSI COTPYJHHKA C HACTOAILIEH JOHKHOCTHOM HMHCTPYKIIMEH
MOATBEPKAAETCS MOANUCHIO B IK3EMIULAPE JOJKHOCTHOW MHCTPYKIMH, XPAHSIIEMCS
y paboroparensd, a TakXkKe B JKypHaje O3HAKOMIIEHHMS C JOJDKHOCTHBIMHU
UHCTPYKLHAMH.

C HHCTpYKIMEH 03HAKOMIICH:

/

noonuce D.N.0.

OpauH 3K3eMIUISIp NOay4Yns(a) Ha PyKH
U 00513y10Ch XpaHUTh HA paboueM MecTe
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