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JIOJKHOCTHASI MHCTPYKIIMS TJIABHOTO OyXrajirepa

JIOKyMEHT COCTAaBJIEH C Y4eTOM HOPMATHBHBIX IPABOBBIX AKTOB, 1eCTBYHOIIHUX
Ha 2022 roxa:
- [IpodeccuonanbHble CTaHAAPTHI, YTBEPKICHHBIE PUKa30oM MUHTpyAa U
Couzamutsel PO.
- ®enepanbubiit 3akoH Ne 273-D3 ot 29.12.2012 r. «O6 obpazoBanuu B Poccuiickoit
Oenepauumn» B pegakuuu ot 2 utons 2021 roaa.
- Tpynosoii konekc PO.
- CanlluH 1.2.3685-21 "I'urnennueckre HOpMATUBBI U TPEOOBAHUS K 00ECTICUEHUIO
Oe3omacHOCTHU U (1K) O€3BPEIHOCTH ISl yernoBeKka (hakTOpOB cpebl OOUTaHUs "

1. O6uue noJ1oKeHust
1.1. Ha momxHoCTh TiaBHOTO OyXxrantepa JIOY MoxeT ObITh MPUHATO JUI0, KOTOPOE
COOTBETCTBYET TpeboBaHusIM npodeccronanbHoro crannapra «08.002 byxeanmepy,
YTBEPKJIEHHOTO MpUKa3oM MuUHHUCTEpCTBA TpyAa U couranbHOM 3amuTel PO Ne 1031
ot 21 despans 2019 1.
1.2. Ha nomxHOCTH TJIaBHOTO OyXrajirepa JIOIIKOJBHOTO oO0IIeo0pa3oBaTeIbHOIO
YUPEKACHHS MOXKET Ha3HAYAThCS JIUIIO:
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e He MoJIOke 18 sieT, nMeroree BrIciiee 00pa3oBaHUEe WU CPEIHEE
npodeccruoHanbHOEe 00pa30BaHUe U JTOTIOTHUTENIbHbBIC TPO(ECCHOHATBHBIE
MIPOrPaMMBI - IPOTPaMMBbI TTOBBIIIEHUS KBATH(PUKALIUU, TTPOTPAMMBI
npodeccruoHaIbHOM MePenoAroTOBKHY;

e HMMEIOIIEE OMbIT MPAKTUIECKON pabOThI HE MEHEE MATH JIET U3 MOCIETHUX CEMU
KaJICHIapHBIX JIET pabOThI, CBA3aHHOU C BEJIEHUEM OYXTaJITEPCKOTO yuerTa,
COCTaBJICHHEM OyXraiaTepckoi ((PMHAHCOBOI) OTYETHOCTH JIMOO C Ay TUTOPCKOU
JESATENHHOCTHIO MPU HAJTUYHUU BBICIIETO 00pa30BaHus - HE MEHEE TPeX JIET U3
MOCJIEAHUX TSITH KaJICHIAPHBIX JIET.

1.3. T'nmaBHbI OyXxraiarep MNPOXOAWT OO0SA3aTENbHBIN TMpPEIBAPUTEIBbHBIA (TIPH

MOCTYIUICHUH Ha PaboTy) ¥ MEPUOINYSCKUN METUIIMHCKANA OCMOTp (0OcaenoBaHus),

a TaKkKe BHEOUYEPEIHbIE METUIIMHCKUE OCMOTpHI (0OcienoBaHMs) B TMOPSJIKE,

YCTaHOBJIEHHOM 3akoHoAaTenbcTBOM Poccuiickonn denepanuu. [Ipoxoaut BBOIHBIN

MHCTPYKTX 1O OXpaHe TPyJa U MOKAPHOM OE€30MacHOCTH, a TAK)Ke MHCTPYKTaX Ha

pabouem mecTe.

1.4. T'nmaBHbli Oyxraiarep OTHOCHUTCA K aJIMHUHHUCTPATUBHO-YIIPABICHUYECKOU
KaTeropuu pabOTHUKOB.

1.5. T'nmaBHbIi OyXxraiarep HaxOIWUTCA B TOAYMHEHUHM HEIMOCPEICTBEHHO Y
3aBenytomero JJOY.

1.6. I'maBubIif OyxranTep Ha3HA4YaeTCsl Ha JODKHOCTh M OCBOOOXIAeTCs OT HeE
npukazoM 3aseaytomiero JIOY B yCTaHOBJIEHHOM JIEUCTBYIOIIMM  TPYJIOBBIM
3akoHOarenbCcTBOM Poccniickont denepannn nopsake.

1.7. Ha Bpemsi OTCyTCTBUS TJIAaBHOTO OyXrajirepa HCIIOJHEHHE €ro O00s3aHHOCTel
BO3JIaraeTcsi Ha OyXrajarepa IOMIKOJBHOTO 00111e00pa30BaTeNbHOTO YUPEKICHUS.
[Ton pyKOBOACTBOM TJaBHOTO OyxXrainTepa BBINOJNHSAET CBOU JIOJDKHOCTHBIC
o0s3arHOCTH OyXxrantep JIOVY.

1.8. I'nmaBubIit Oyxrantep B IOV nomkeH 3HaTh:

o 3akoHOAaTenbcTBO Poccuiickoit denepariuy 00 OTBETCTBEHHOCTH 32
HENPECTABICHUE WU TIPEJCTABIIEHUE HEIOCTOBEPHOM OTYETHOCTH; OTPACIEBOE
3aKOHOJATENbCTBO U MPAKTUKY €r0 MPUMEHEHHUS;

e MEXJIyHApOJHBIC CTAHAAPTHI ((MHAHCOBON OTYETHOCTU MM MEXKTyHAPOIHBIC
CTaHAApThl (PUHAHCOBOUM OTYETHOCTH;

e BHYTPEHHUE OPTaHU3ALMOHHO-PACTIOPSAUTEIbHBIE IOKYMEHTHI TOIIKOJIbHOTO
00111€00pa30BaTEIBLHOTO YUPEKICHNUS;

e OCHOBBI 2KOHOMHKH, TEXHOJIOTHH, OpPTaHU3AIIMH TPOU3BOJICTBA U YIIPABICHUS B
00111e00pa30BaTEILHOM YUPEKICHUY;

e MeTOAbl GMHAHCOBOTO aHaIM3a M (PMHAHCOBBIX BBIUYUCIICHUH;

e TCOPETUYECCKHE OCHOBHI BHYTPEHHETO KOHTPOJIA BEICHUS OyXTalaTepCKOro ydeTa u
cocTaByieHHsI OyXranTepckoi ((puHaHCOBOI) OTYETHOCTH, OTPACIIEBOE
3aKOHOJIATENILCTBO B c(hepe AesTENbHOCTH SKOHOMUUECKOTO CyObeKTa, MPAKTUKA
NPUMEHEHUs YKa3aHHOTO 3aKOHO/IATEIbCTBA;

o TOpsAI0K 0OMeHa nHpopmalueit no TeJIeKOMMYHUKAMOHHBIM KaHallaM CBSI3U;

e COBpPEMEHHbIEC TEXHOJOTUU aBTOMATU3WPOBAHHOW 00paboTKu MHPOpMALIHH;

¢ TIpaBWJIA 3alUTHI HHGOPMAIUHY;



Cyne0HYI0 IPAKTUKY IO CIIOpaM, CBSI3aHHBIM C (JaKTaMH XO35HCTBEHHON KU3HU
YUPEKIACHHS, BEICHUEM OyXTalTepCKOro y4eTa U COCTABICHUEM OyXraaTepCKon
(¢puHAHCOBOI) OTUYETHOCTH;

CyZIeOHYIO MTPAKTHUKY IO HAJIOT000I0KEHUIO;

MOPSAJIOK COCTABJICHHS CBOJIHBIX YUETHBIX JIOKYMEHTOB B II€JISIX OCYLIECTBICHUS
KOHTPOJIS U YIIOPSAI0OUeHUs] 00pabOTKH TaHHBIX O (haKTaxX XO3sUCTBEHHOM JKU3HH;
OCHOBBI (PIHAHCOBOTO MEHEIKMEHTA, METOIMYECKUE IOKYMEHTHI I10
(brHAHCOBOMY aHAIU3y, METOJUYECKHE JOKYMEHTHI MO OI0/KETUPOBAHUIO U
YIPABJICHUIO I€HE)KHBIMU IOTOKAMU;

ctpykrypy A0V, nonoxxeHus u HHCTPYKLUU 10 NIPOBEACHHIO OyXyueTa B
00111€00pa30BaTEILHOM YUPEKJICHUH, MIPABUIA €TO BEICHHUS;

nopsAI0K 0opMIIEHHUS OTIEPALIUA U OPTraHU3aLIMIO0 TOKYMEHTOO00pOTa MO OT/IeTIaM
yuera;

NePeI0BOM OTEUECTBEHHBIN U 3apyOeKHBIN OMNBIT B chepe opraHu3anuu u
OCYIIECTBJICHUSI BHYTPEHHET0 KOHTPOJIS BEICHUS OyXTralaTepCKOro y4uera u
coCTaBJIeHUsI OyXranTepckoi ((PMHaHCOBOI1) OTYETHOCTH;

HOBEHIIINE CPEICTBA KOMITBIOTEPHOH (BBIYMUCIUTENBLHON) TEXHUKH U CITIOCOOBI X
WCIIOJIb30BAHUS JJIs BBITIOJIHEHUS YUETHO-BBIYMCIUTEIBHBIX pa0OT U aHaIN3a
(buHAHCOBOI 1eATENBHOCTH 00111e00pa30BaTEIHLHOTO YUPEKICHMS;

TPYIOBOE 3aKOHO/IaTEIHCTBO;

MpaBUJIa ¥ HOPMBI OXPaHbI TPYyAa, MOKAPHOH 0€30MaCHOCTH, TTOPSIAOK ACHCTBUM
IIpY BO3HUKHOBEHUH Moapa win uHoi YC u 3BaKyaruu.

1.9. I'naBusriii Oyxrantep IOV nomkeH ymeTh:

OTIpeIeIATh O0BEM YUETHBIX PabOT, CTPYKTYPY U YUCIEHHOCTh PAOOTHHUKOB
OyXTanTepcKou ciyK0bl, MOTPEOHOCTh B MAaTEPUATIbHO-TEXHUUECKHUX,
(MHAHCOBBIX U UHBIX PECypCax;

pa3pabaTbiBaTh BHYTPCHHHE OPTaHU3AIMOHHO-PACTIOPSIUTEIbHBIC TOKYMEHTHI, B
TOM YHCJIE CTAaHAAPTHI OyXTaNTepPCKOro ydeTa 0011e00pa3oBaTeIbHOTO
YUPEKICHUS;

ompeaensiTh (pa3pabaTeiBaTh) CIOCOOBI BeIEHUSI OyXTalaTepCKOro y4eTa u
dbopMHpPOBATH YUETHYIO TIOJUTUKY 00111€00pa30BaTEIHLHOTO YUPEKICHUS;
pa3pabaThiBaTh (OPMbI IEPBUYHBIX YUETHBIX IOKYMEHTOB, PETUCTPOB
OyXxranTepckoro yuera, ¢opMbl Oyxraarepckoit ((pMHaHCOBOM) OTYETHOCTH U
COCTaBJISITH TpaduK TOKyMEHTOO00POTA;

OpPTraHU30BBIBATH JICTOTPOU3BOCTBO B OYXTaITEPCKOM CIIyKO0€;

BJIAJIETh METOJJaMHU IIPOBEPKH KaueCTBA COCTABJICHUSI PETUCTPOB OyXTraaTepCKOro
ydera, Oyxrajnrepckoi ((puHaHCOBOIT) OTYETHOCTH;

OpPraHU30BbIBATh U OCYUIECTBIISATh BHYTPEHHUN KOHTPOJIb COBEPILIAEMBIX
HKOHOMHYECKUM CYOBEKTOM (PAaKTOB XO35IMCTBEHHOM KU3HU;

dbopMHpOBATH CIIPABOYHUKH TUIIOBBIX CIIETIOK M (DAKTOB XO3SMCTBEHHOM KU3HH
00111e00pa30BaTEIHLHOTO YUPEIKICHHUS, OCYIIECTBIISTH KOHTPOJIb UX COOTIOICHUS;
UICHTUDUITUPOBATH OOBEKTHI HAJTOTOO0I0XKEHUS, UCUUCIISTH HAJIOT000IaraeMyro
0a3y, CcyMMy Hajiora 1 coopa, a Tak’e CyMMY B3HOCOB B TOCYJapCTBEHHbBIE
BHEOIOKETHBIE (DOH/IBI;



o0ecreunBaTh yCTAHOBJICHHBIE CPOKH BBITIOITHEHHS pA0OT U MPEICTABICHHS
HAJIOTOBOM OTYETHOCTH M OTYETHOCTH B TOCYIaPCTBEHHbIE BHEOIOKETHBIC

b oH B,

pa3palaThIBaTh BHyTPEHHHE OPraHU3aMOHHO-PACTIOPSAUTEIbHbIC JOKYMEHTHI,
perynupyroue o0meo0pazoBaTeIbHy0 OPraHU3aIHI0 U OCYIIECTBICHNE
HAJIOTOBOTO TJIAHUPOBAHUS;

oOecrnieunBaTh B pabouee BpeMsi COXPaHHOCTh HAJIOTOBBIX U JPYTUX OTYETOB U
NOCJEIYIONIYIO UX Mepeiady B apXHB;

onpeaesnsiaTh 00beM paboT Mo GUHAHCOBOMY aHAIIU3Y, MOTPEOHOCTh B TPYAOBBIX,
(UHAHCOBBIX U MaTepUAIbHO-TEXHUUYECKHUX pecypcax;

pa3pabarbIBaTh BHYTPEHHUE OPTraHU3alMOHHO-PACTIOPSAUTEIbHbBIE JOKYMEHTHI,
perIaMeHTHPYIOLINE TOPSI0K MPOoBeIeHH padoT o (MHAHCOBOMY aHAIU3Y;
OTMpeAeNsiTh HCTOYHUKH UH()OPMALIUHY JJIsl IPOBEJCHHS aHaIn3a (PMHAHCOBOTO
COCTOSIHUSI 00II€00pa30BaTEIILHOTO YUPEKIACHHUS,

IUITAHUPOBATH MPOTPAMMBI U CPOKH MPOBEICHNS (PMHAHCOBOTO aHAJIH3a
HKOHOMUYECKOT0 CyOBEKTa M OCYILIECTBIATH KOHTPOJIb UX COOIIOICHHUS,
OTIPEeNIeNIATh COCTaB U (OpMAT aHATTUTHYECKUX OTUYETOB;

BbIpa0aThIBaTh COATAHCUPOBAHHBIE PEIICHUS TT0 KOPPEKTHPOBKE CTPATETUH U
TaKTUKU B 0071aCTH (PUHAHCOBOW MOJIUTHKHU 00I11€00pa30BATEIILHOTO YUPEKACHUS;
OTpeIesATh 00BEM padOT MO OIOIKETUPOBAHUIO U (PUHAHCOBOMY TJIAHUPOBAHUIO
U IOTPEOHOCTh B TPYAOBBIX, (PUHAHCOBBIX U MaTEPUATHHO-TEXHUICCKIX
pecypcax;

pa3pabaThiBaTh BHyTPEHHUE OPTraHU3alMOHHO-PACIIOPSTUTENbHBIC JOKYMEHTHI, B
TOM YHCJIE€ PETIIAaMEHTHPYIOIIHE MOPSI0K POBeIeHHs paboT B CHCTEME
OIOIKETUPOBAHUS U YIPABICHHUSI IEHE)KHBIMU MTOTOKAMH;

(dbopMuUpOBaTH CTPYKTYPY OIOKETOB JIEHEKHBIX CPEJICTB, a TAKKE
NIEPCIICKTUBHBIX, TEKYIIUX U OTICPATUBHBIX (PMHAHCOBBIX TUIAHOB,;
IUTAHUPOBATh 00BEMBI, TIOCIIEIOBATEILHOCTD U CPOKHU BBITIOJTHEHHUST PadOT 110
COCTaBIICHUIO OIOJIKETOB JICHEKHBIX CPEJCTB U (DMHAHCOBBIX IJIAHOB,
KOHTPOJHMPOBATH X COOIIOJICHNE;

OCTaBIISITh IPOTHO3HBIE CMETHI U OIOJIKETHI, IIATSKHbIE KaJleHAApU
00111e00pa30BaTENBHOTO YUPEIKIACHUS;

onpeaensaTs oomyto norpednocts JI0Y B puHaHCOBBIX pecypcax;
pacnpenensaTh 00beM YUYETHBIX padoT MEXly pabOTHHKaMU OyXrajiTepcKon
CITYKOBI;

ONITUMHU3UPOBATH PabOYMe MECTa IS TIeTIeH BeJCHUsI OyXTalTepCKOTO YUeTa;
OIICHUBATh YPOBEHH MPO(PECCHOHALHBIX 3HAHUH U YMCHHI PAaOOTHHKOB
Oyxrantepckoil ciyx0b1 B JIOY;

TUTAHUPOBATH CPOKH, TIPOIOJDKUTEIIBHOCTh U TEMATHKY MTOBBIIICHHSI
KBaJM(UKalUU paOOTHUKOB OyXraiaTepcKoil ciykObl 00111€00pa30BaTEILHOTO
YUPEXKICHUS;

KOHTPOJIMPOBATH COOITIOZICHNE CPOKOB M KAaueCTBA BHITIOIHEHUS padoT 1o
dbopmupoBanuto nHpopmaluu B cucteMe oyxranrepckoro yuera JIOVY;
BJIQJIETh METOJIaMH (PMHAHCOBOTO aHAJIN3a WH()OPMAIINH, COJIEpPKAIIICICS B
OyxranTepckoil ((pMHAHCOBOM) OTYETHOCTH, YCTAHABIMBATH MPUYNHHO-



CJIEZICTBEHHBIE CBSI3M U3MEHEHU M, MPOU30LIEIIINX 32 OTYETHBIN NEPUO/,
OIICHUBATh MOTEHIIMAIILHBIE PUCKH U BO3MOKHOCTH B 0003pUMOM Oy ayIIeM;

o 00OCHOBBIBATH MPHUHATHIE SKOHOMUYECKUM CYOBEKTOM PELICHUs MPU MPOBEACHUN
BHYTPEHHETO KOHTPOJISI, BHYTPEHHETO U BHEIIHETO ayuTa, PEBU3UI U UHBIX
ITPOBEPOK;

¢ T0JIH30BATHCS KOMITBIOTEPHBIMU MPOTpaMMaMH Il BeIeHUs OyXTraJlTepCcKOro
ydera, HH(QOPMAIIMOHHBIMU U CIIPABOYHO-TIPABOBBIMU CUCTEMAaMU, OPTTEXHUKOM.

1.10. B cBoeit mpodeccHOHATbHON  NEATENTPHOCTH  TJaBHBI  Oyxranrtep

JOY pykoBoactByercst Konctutyuueit Poccuiickoit ®enepanuu, denepaibHbIM

3akoHoMm «06 obpazosanuu 6 Poccuiickot @edepayuu», 3akoHoM PD «O

byxeanmepckom yuémey, ykazamu lIpesumenra P®, pemenusmu IlpaBurenbcTBa

Poccuiickoit ®enepanuu u [lenapraMeHTOB yrpaBieHHs] 00pa3oBaHUs BCEX YPOBHEM

no BompocaM oOpa3oBaHusi U Oyxyu€ra, aJIMUHUCTPATUBHBIM, TPYIOBBIM H

X031 CTBEHHBIM 3aKOHOAATEIHCTBOM.

1.11. T'maBHbIi OyxranTep JOMIKOJIBHOTO OOIIe00pa30BaTEIBHOTO YUPEKACHUS

JNOJKeH TpOUTH o0OydYeHHe W HMETb HaBBIKM OKa3aHWsl [EpPBOM MOMOUIH

MOCTPAJABIINM, 3HATH TPEeOOBAaHUS AHTUTEPPOPUCTHUECKOW 3aNIUINEHHOCTH, IMyTH

HBAaKyalluy, MPU YTIPO3€ COBEPIICHHS WJIM COBEPIICHUH TEPPOPUCTUUYECKOrO AaKTa,

WHOM KPU3UCHOW CHUTYallUH, BBIIOJHATH HOPMbI aHTUKPU3UCHOIO IUIaHA JEHUCTBHUU B

Ype3BbIUAMHOW CUTyallud, pacloOpsDKEHHsI 3aBEIyIOIIEr0 W OTBETCTBEHHBIX 3a

MOKAPHYI0 0€30I1aCHOCTh, AaHTUTEPPOPUCTUUYECKYIO 3AIUILIEHHOCTb.

2. 10J12KHOCTHBIE 00SI3AHHOCTH
['maBubIit Oyxrantep JJOY ucnonuser ciemyronme 00I3aHHOCTH:

2.1. B pamkax TpynoBOi (YHKIHUH COCTaBIEHUS OyXTanTepckoil ((pUHAHCOBOI)
OTYETHOCTH:

e OCYIIECTBIISIET OpraHU3alMIO, IUTAHUPOBAHKUE, KOOPAUHALIUIO U KOHTPOIIb
nporiecca popmMupoBaHust UHOOPMAIIUY B CUCTEME OYXTanTepCKOro yyeTa
JIOLIKOJILHOTO 0011e00pa30BaTEIbHOTO YUPEKICHUS;

o o0ecreynBaeT COOTBETCTBUE OCYIIECTBIISIEMbIX MaTEPUATHHO-X035HCTBEHHBIX
onepauuii B IOV 3akononatenscTBy Poccuiickoit @eneparuu;

e TPOU3BOJUT NPABMWIbHYIO 00pa00OTKYy OAHKOBCKUX JTOKYMEHTOB, (PUKCUPYET B
YKypHaJe ornepanuy o 0aHKOBCKUM CUETaM;

o o0ecreynBaeT nmpeacTapieHue oyxrantepckoit (puHancoBoii) oruetHocTH JOY B
COOTBETCTBYIOIIIME aJIpeca B YCTAHOBJICHHbBIE CPOKH;

o (GOpMHPYET YKCIOBBIC TTOKA3ATEIN OTUYETOB, BXOSIINX B COCTaB OyXTalTEepPCKOM
(¢puHAHCOBOI) OTUETHOCTH;

e OCYUIECTBIISIET CUETHYIO U JIOTHUECKYIO MPOBEPKY MPABUIBHOCTH (POPMUPOBAHUS
YHUCJIOBBIX MOKA3aTEIeH OTYETOB, BXOAIINX B COCTAB OyXTalnTepcKon
(¢puHAHCOBOI) OTUETHOCTH;

o (dopMHpYyET MOACHEHUA K OyXrajaTepckoMy OallaHCy U OTYETY O (PMHAHCOBBIX
pe3ynbTaTax;

o o0OecmeunBaet noanucanue 3apeayomuM IOV Oyxrantepckoii (GruHaHCOBOK)
OTYETHOCTH;

o o0ecreynBaeT HEOOXOIMMBIMU JOKYMEHTaMU OyXTaJITEpPCKOro yuera mpu
NPOBEJICHUH BHYTPEHHETO U BHEITHETO ayuTa (peBU3Mil, HATOTOBBIX U MHBIX



MIPOBEPOK), TOTOBUT COOTBETCTBYIOUIUE TOKYMEHTHI O PA3HOTJIACUSX 110
pe3yabTaTam ayauTa (peBU3HI, HAIOTOBBIX U MHBIX MTPOBEPOK);

o0ecrneunBaeT COXPAHHOCTh OyXTranTepckoi (PUHAHCOBOI) OTYETHOCTH 10 €€
nepesavn B apXuB;

OCYIIECTBIISIET KOHTPOJIb COXPAHHOCTU OYXTanTepCKOUN IOKyMEHTAINH,
OpraHM3aluIo nepeaayu Oyxranrepckoi ((MHAHCOBOIT) OTUETHOCTH B ApXHB B
YCTaHOBJICHHBIE CPOKH.

2.2. B pamkax TpyJ0Boi (yHKIHUU BHYTPEHHETO KOHTPOJIS BEJACHUSI OyXraaTepcKoro
ydeTa U COCTaBJIeHUsI OyXraiaTepckoi ((puHaHCOBOI) OTYETHOCTH:

OCYIIECTBIISIET OPraHU3aLUI0 U BHYTPEHHUN KOHTPOJIb BEJCHHs OyXTalTepCKOro
ydeTa, CBOEBPEMEHHOI'O U MPABUIBLHOIO COCTABICHUS OyXTalTepCKOn
(bmHAHCOBO) OTYETHOCTH IO MATEPHAITBHO-XO3SIMCTBEHHON JIEATCIIbHOCTH
JIOLIKOJILHOTO 0011€00pa30BaTENbHOTO YUPEKICHUS;

KOHTPOJIUPYET NPABUIIBHOE PACXOJOBAHNE MATEPUAIbHBIX CPEJICTB, ABUKEHUE
UMYIIIECTBA, HAJJIEKAIlee UCTIOJIHEHUE CMET PACXO/IOB;

KOHTPOJIUPYET pacxojoBanue ¢hoHa 3apaboTHOM MIIaThL;

KOOPAMHUPYET pPa3paboTKy HUHAHCOBO-XO3IUCTBEHHOW JOKYMEHTAIIMH U paboTy
kosuiektuBa JIOY mo Bompocam MaTepHallbHO-XO3SIMCTBEHHOM JIeATEIbHOCTH;
KOPPEKTUPYET JAOTOBOpa MO MaTEPHUAIbHO-X03sICTBEHHOU nesarenbHocT JJOY
COTJIaCHO U3MEHSIOLIEMYCS 3aKOHOAATENIbCTBRY;

poBepseT 000CHOBAHHOCTh MEPBUYHBIX YUETHBIX JJOKYMEHTOB, KOTOPBHIMHU
odopMIeHbI (PaKTHI XO3IUCTBEHHOMN KU3HU, JIOTHUECKYIO YBI3KY OTIEITbHBIX
noKasaresyieil, KaYeCTBO BEJCHUSI PETUCTPOB OYXTaJITEPCKOTO yueTa U COCTABICHUS
oyxrantepckoit (punancooit) oruetHoctr OV

KOHTPOJUPYET COOIOICHUE TPOIEAYP BHYTPEHHETO KOHTPOJIS BEICHUS
OyXTaJNTEepCKOro yueTa U COCTaBIEHUs OyXranTepckoil (pruHaHCOBOW) OTYETHOCTH
HOY;

OCYIIECTBIISIET MOJATOTOBKY U MIPEJICTABIICHNE OTYETOB O COCTOSITHUM BHYTPEHHETO
KOHTPOJISl JOUIKOJIBHOTO 00111€00pa30BaTeIbHOTO YUPEKACHUSI, OPraHU3YyeT UX
XpaHEHUs U NEpeIaur B apXUB B YCTAaHOBJICHHBIE CPOKHU;

CBOEBPEMEHHO OCYIIECTBIISCT CIUCAHNE N3HOCUBIIIUXCS M MOPAJIBHO yCTAPEBIINUX
TOBapHO-MaTepHAIbHBIX [ICHHOCTEN B IPyIax, CIIOPT3aJi€ U B UHBIX MTOMEIICHUSIX

JOV.

2.3. B pamkax TpyaoBoW (yHKIHMH BEJACHHUS HAJIOTOBOTO ydeTa U COCTABJICHUSA
HaJIOTOBOM OTYETHOCTH, HAJIOTOBOTO IIJIAHUPOBAHUS:

OCYIIECTBJISIET OPraHU3aLUIO BEJICHUS HAJOTOBOTO YU€Ta U COCTABICHUS
HAJIOrOBOM OTYETHOCTH B JOLIKOJIHHOM 00111€00pa30BaTeIbHOM YUPEXKICHUU;
KOOPAMHUPYET MPOLECC BEICHUS HAJIOTOBOTO YYETa;

obecrnieunBaeT HEOOXOAUMBIMU JIOKYMEHTAMHU TIPH MTPOBEICHUN BHYTPEHHETO U
BHEIIHETO ayanuTa (PEeBU3UMN, HAIOTOBBIX M HHBIX IPOBEPOK), OCYIIECTRISICT
MOJATOTOBKY COOTBETCTBYIOIINX JOKYMEHTOB O Pa3HOTJIACHUSX 110 Pe3yJibTaTaM
aynura (peBU3Ui, HAJIOTOBBIX U UHBIX MPOBEPOK);

OCYIIECTBJISIET OPraHU3aMI0 HAJIOTOBOTO TUIAHUPOBAHUS B JOIIKOJILHOM
0011e00pazoBaTeILHOM YUPEIKICHUY;



o o0ecrneynBaeT 3aKOHHOE, CBOEBPEMEHHOE U ITPaBUIIbLHOE 0(hOPMIIEHHE
JIOKyMEHTOB, PacueThl 10 3apIiiaTe, MPABUIbHBIN pacyeT U OTIPAaBKY IUIATEKEN B
rocOIO/IKET, B3HOCOB Ha rOCYAapCTBEHHOE COLIMAIbHOE CTPAXOBaHUE,
po(hCOO3HBIX B3HOCOB, IIATEXEN B OaHKU;

o o0ecrneynBaeT COXpPaHHOCTh JOKYMEHTOB U PEFMCTPOB HAJIOTOBOIO yUeTa,
HAJIOTOBOM OTYETHOCTU M OTYETHOCTH B T'OCYIaPCTBEHHbIE BHEOIOI)KETHbIE
(doHIIBI U IOCTIEAYIOUICH UX Tepeauu B apXHB.

24. B pamkax TpyaoBod (yHKIMM TpoBeAeHHMS (UHAHCOBOTO aHANM3a,

OIOPKETUPOBAHUS U YIIPABICHUS JCHEKHBIMU MTOTOKAMMU:

e TUIAHHUPYET U OCYIIECTBISET pabOTHI 10 aHaIU3y (puHaHcoBoro cocrosiuus [0V,
MaTepHaIbHON 0a3bl, MPaBUILHOCTH UCIIOIH30BAHUS JEHEKHBIX M MaTepUATbHBIX
CPEJCTB;

e OpraHu3yeT MEPONPHUSTHS 110 IPOBEACHUIO €KET0ITHON NHBEHTApU3aLUU
MaTepHaJIbHBIX LIEHHOCTEHN C yYacTHUEM 3aMecTuTes 3aBeaytouiero no AXP,
JIEHE)KHBIX CPEJICTB, PACUETOB U TUIATEKHBIX 00S13aTEIbCTB;

e OCYIIECTBIISIET OPraHU3AIMIO XPAHEHHUSI JOKYMEHTOB 110 (PMHAHCOBOMY aHAJIU3Y;

e OCYUIECTBIISIET OPTaHU3ALNIO OIOPKETUPOBAHUS U YIIPABICHUS JEHE)KHBIMU
MOTOKAMH B YUPEIKICHUY;

e KOOPIWUHUPYET U KOHTPOJIUPYET BHIMOTHEHUE padOT B MpoIiecce
OIOPKETUPOBAHUS U YIIPaBIEHUS ACHEKHbIMU ToToKamu B JOY;;

e paspabaTbeiBacT (PMHAHCOBYIO MOJUTHKY JOIIKOJIHHOTO 001Ie00pa30BaTEeIHLHOTO
YUPEKIACHHS, ONIPEACISAET U OCYIIECTBISIET MEPHI IO 00ECTIEUEHHUIO €T
($buHAHCOBOH YCTOMYUBOCTH;

e COCTaBIIACT (PMHAHCOBBIE TUIAHBI, OFOJIKETHI U CMETHI 00IIE00Pa30BATEIHHOTO
YUPEKICHUS;

e TpencTaBisieT (MHAHCOBBIE IUIAHBI, OIOJKETHI U cMeThI 3aBeaytoniemy 10V nns
YTBEPKJICHUS,

e COCTAaBJIECT OTYETHI 00 UCTIOJHEHUH OIOIKETOB JICHEKHBIX CPEICTB, (PMHAHCOBBIX
IUTAHOB U OCYIIECTBIISIET KOHTPOJIb 1IEJIEBOTO UCIIOIB30BAHUS CPENICTB,
coOroieHreM (PMHAHCOBOM JAUCHHUIUIMHBI U CBOEBPEMEHHOCTHIO PACUETOB;

e OCYHICCTBIISIET OPTaHU3AINIO XPAHEHHUS JOKYMEHTOB M0 OFO)KETUPOBAHUIO U
JBUKEHUIO IEHEKHBIX TTOTOKOB B JIOIIKOJIBLHOM 00I1€00pa30BaTEIbHOM
YUPEKICHUH.

2.5. YuyBCTByeT B IUIAHUPOBAHUU WM TIPOBEJCHUU MEPOTPUATHN HAICICHHBIX Ha

coOmtoieHue (PUHAHCOBBIX TUCHUIUIMH W MPAaBUIBHOTO UCIOJIb30BaHUS PECYpPCOB, B

MPOBEICHUN JKOHOMHMYECKOTO aHalau3a Xo3dicTBeHHOU nestenbHocTH JIOY 1o

JaHHBIM OyXydeTa W OTYETHOCTH, B pa3pabOoTKe W TMPUMEHEHHWH B padoTe

MPOrPECCUBHBIX (OPM M METOJOB BEIACHHUS OYyXTaJITEPCKOTO yuyeTa Ha OCHOBE

WCTIOJIb30BAHUS BEIUUCITUTEIHHON TEXHUKH.

2.6. PazpabarbiBaeT HOpMaTHBHbIE TpeOOBaHHA IO BEACHHIO OyxyueTa H
MaTepHATbHO-XO03sICTBEHHOW JOKYMEHTAIIUU, a TAK)KE MEPOTIPUATHS, HAPABICHHBIC
Ha coOmojeHne (UHAHCOBOM JHUCIMIUIMHBI M palMOHAIBHOE UCIOJIb30BaHHUE

pecypcoB.



2.7. llpuHMMaeT COOTBETCTBYIOIIME MEpBI 10 MPEAYNPEKICHUIO HE3aKOHHOIO
pacxoloBaHUsl JEHEKHBIX CPEICTB W MATEPUAIbHBIX LIEHHOCTEH, HapyLIEHUN
(MHAHCOBOTO U XO3SIMICTBEHHOTO 3aKOHOB.

2.8. IlpuHMMaeT HEOOXOIUMBIE MEPHI JJII HAKOIUICHHUS JIEHEKHBIX CPEJICTB C IEIbIO
obecrieueHuss (PUHAHCOBOM YCTOMYMBOCTH JAOLIKOJIBHOTO 0O0II€00pa30BaTeIbHOTO
YUPEIKICHHUS.

2.9. KontponupyeT CcBOeBpeMEHHOE O(GOPMIICHHE TPHUKA30B O Ha3HAYCHUU
OTBETCTBEHHBIX JIMI[ 3a COXPAHHOCTh MAaTEpPUAJIbHBIX I[IEHHOCTEH M JCHEKHBIX
CpPEIICTB.

2.10. ITpoBOAUT MHCTPYKTAX MaTEPUATbHO-OTBETCTBEHHBIX JIMI] IO BONPOCAM YUETa
Y COXPAaHHOCTH LICHHOCTEM, HAXOJAIIMXCS HA UX OTBETCTBEHHOM XPAaHECHHH.

2.11. PerynsipHO NOBBIIIAET YPOBEHb CBOEH KBaTU(UKALIMH.

2.12. IIpoxoaut npenBapuTeNbHble (MPU NOCTYIUIEHUH HA padoTy) U MNEPUOANYECKUE
MEAMIIMHCKHE OCMOTPBI, NPOPECCHOHAIBHYI0 TUTHEHHYECKYI0 TOJATOTOBKY U
arrectauuio (Ipu npueme Ha padoTy U Jajiee ¢ NepUoJIUYHOCTbIO He pexe 1 pas3a B 2
roja), BakUMHALMIO B  COOTBETCTBMM C  HALMOHAJIBHBIM  KaJICHIApeM
NpOPUIAKTUYECKMX MPUBMBOK W HAUMOHAJIBHBIM KaJ€HAAPEM MPUBUBOK 110
AMUAEMHUOJOTUYECKUM TTOKA3aHUSIM.

2.13. BeimonHsSeT Bce TpeOOBAHUS HACTOSIIEH JTOKHOCTHOM WHCTPYKIIMH, ITPaBHIIA
o OXpaHe TpyJa, TMOXKApHOM OE30MacHOCTH W aHTHUTEPPOPUCTUUICCKOMN
3AIIMIIEHHOCTH B IETCKOM Cajy.

3. [IpaBa
['maBubiii Oyxrantep JJOY umeer npaBo B mpeenax CBOe KOMIETCHIINU:

3.1. JaBate oOs3aTenbHbIE pACHOPSDKEHUST TO OQOPMIICHUIO OyXTanTepCKOu
JOKYMEHTAIlMM W TPEACTaBICHUIO €€ B OTHeN OyXTaiaTepuu BCEM MaTepUabHO-
OTBETCTBeHHBIM Juilam J[OVY.

3.2. llpeacTtaBnsiTh K OHUCHUIUIMHAPHOW OTBETCTBEHHOCTH 3aBenyromemy JIOY
MaTepHAIbHO-OTBETCTBEHHBIX  JIMI[, HAPYIIMBIIUX WJIA HE BBIMOJHUBIIUX B
YCTaHOBJICHHBIN CPOK TpeOOBaHUs 1O OPOPMIICHUIO OyXTanTepCKON JTOKYMEHTAIUU U
NpeJICTaBJICHUE ee B OyXTalTepHIO.

3.3. YyacTBOBAaTH:

e B BEJCHUU MEPETOBOPOB C MAPTHEPAMU JOIIKOIHHOTO 00I1€00pa30BaTEILHOTO
YUPEKICHHS IO MATEPUATBHO-TEXHUYECKOMY OCHAILICHHUIO;

e B pa3pabOTKe pa3IMUHBIX YIPABICHYCCKUX PEIICHUH IO MaTepHaTbHO-
XO34MCTBEHHBIM BOIIPOCaM;

» B paspabotke ctpateruu pa3sutus JOVY.

3.4. YcranaBnuath OoT uMeHU JJOY nenoBble KOHTAKTHI C JIUIIAMU U OPTaHU3AIUSIMU,

UMEIOIUMHA BO3MOKHOCThH TOCTIOCOOCTBOBATh COBEPIIIEHCTBOBAHUIO MaTepHUATBLHO-

TEXHUYECKOTO OCHAIICHUS JOMIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEKICHUS.

3.5. IlpencraBinsate uHTepechl JJOY B CTOpPOHHUX OpraHu3alMsIX IO BOIpPOCaM,
OTHOCSIIIIUMCS K JESTeIbHOCTU TJIABHOTO OyXranrepa.



3.6. BusupoBath HapaBHe ¢ 3aBeayronuM JIOY QunaHCcOBBIE HOKYMEHTHI. be3
MOAMKUCH TJIABHOTO OyXrajaTepa, JCHEXHbIE U PACUCTHBIC JOKYMEHTHI, (DMHAHCOBBIC U
KpEIUTHBIC 00s3aTEIbCTBA CYUTAIOTCA HE JCHCTBUTENBHBIMH W HE MOTYT
MIPUHUMATHCS K HCTIOJTHCHHUIO.

3.7. BHoCUTb TMpenOXKEHUs] 1O COBEPILIEHCTBOBAHMIO pabOThl KOJJIEKTHUBA
oyxranrepuu JOVY.

3.8. OcyliecTBIATh MOBBIIIEHNUE CBOCH KBATU(UKAIIH.

4. OTBeTCTBEHHOCTH
4.1. 3a HEeHCNOTHEHUE WX HapyIlIeHHEe 0€3 yBaXXUTENbHbIX IpUUuH YcTaBa u [IpaBun
BHYTPEHHEr0 TpynoBoro pacnopsanka OV, HomKHOCTHOW MHCTPYKLWH, 3aKOHHBIX
PaCOpsKEHNN 3aBEAYIOLIETO U IPYTMX JIOKAJbHBIX HOPMATUBHBIX AKTOB, TJIABHBIM
OyxranTep HeceT AUCUUIUIMHAPHYI0 OTBETCTBEHHOCTb B MOPSAKE, YCTaHOBJIECHHOM
TPYJIOBBIM 3aKOHOJATEIbCTBOM. 3a TpyOOe HapyllleHHe TPYAOBBIX OOS3aHHOCTEH B
KAaueCTBE JUCUUIUIMHAPHOTO B3bICKAHUS MOYKET ObITh IPUMEHEHO YBOJIbHEHHE.

4.2. 3a cocTaBl€HHE HENPABUILHON OyXraaTepCcKol OTYETHOCTH M HapyIICHHE
CPOKOB TpeacTaBiieHus1 (hopM OyXranTepCcKOl OTYETHOCTH B HaJUJIeKallle OpraHbl U
BBIIIECTOSLIME OPraHU3alMu — COIIACHO 3aKOHOAaTeNbcTBY Poccuiickoit denepanuu.

4.3. 3a HapymeHHe TpaBUI IPOTHBOMOXKAPHOW O€30MacHOCTH, OXpaHBl TPyAa,
CAHUTAPHO- TUTMEHUYECKUX HOPM U TMPaBWJ OpraHu3alUd MaTepuaIbHO-
XO03SMCTBEHHOM JIeSITSIIbHOCTH TJIaBHBIN oyxranrep MPUBJIEKACTCS K
aAMUHUACTPATUBHON OTBETCTBEHHOCTH B TMOPSAKE W B CIydasX, YCTAHOBJIEHHBIX
aIMUHUCTPATUBHBIM 3aKOHOIATENBCTBOM Poccuiickoit @enepannm.

4.4. 3a BuHoBHOe HaHeceHue IOV unm ydacTHHMKaM 00pa3oBaTENIBHOrO Tpoliecca
MaTepUalbHOTO ymepba B CBS3M € MCHOJHEHUEM (HEUCIIOIHEHHE) CBOUX
JOJDKHOCTHBIX OOSI3aHHOCTEHM TJIaBHBIA OyXrairep HECeT MOJHYI0 MaTepuaibHYIO
OTBETCTBEHHOCTh B TOPSAKE W B Mpeaenax, YTBEPKIACHHBIX TPYAOBBIM U (UJIH)
rpaXIaHCKUM 3aKoHoAaTenbcTBOM Poccuiickon denepanumn.

4.5. 3a mnpaBoHapyllEHUs, COBEpIIECHHbIE B Tpouecce pabOThl B Mpeaenax,
ONPEACIICHHBIX JEHCTBYIOIIMM aIMUHUCTPATUBHBIM, YTOJOBHBIM M TPa’KJaHCKUM
3aKoHOAATeNbCTBOM Poccuiickoit denepanuu.

5. BzaumooTHomeHusi. CBSI3M M0 JOKHOCTH
['maBHBII OyxranTep:

5.1. PaGoraer B pexuMe HOPMHUPOBAHHOIO paboyero JAHS 1O Trpaduky,
cocTaBieHHOMY wucxoas u3 40-uacoBoil pabouell Henenu U YTBEPKIACHHOMY
3aBenyromum JJOVY.

5.2. [Inanupyer cBOIO pabOTy Ha KaxAbli (PMHAHCOBBIM IO/l M OTACIIbHBIA OTYETHBIN
nepuoa. [lnman paGoTel mpexactaBiser A yTBepxkAcHUs 3aBemyomemy JOY He
MO3/IHEE IISITH THEH C HavaJla INIAHUPYEMOTO MIEpUOoa.

5.3. Tlomywaer ot 3aBemyromero JIOY wuHbopmaimio HOPMATHBHO-TIPABOBOTO H
(MHAHCOBO-XO34MCTBEHHOIO  XapakTepa,  3HAKOMUTCS  MOJ  POCHOUCH  C
COOTBETCTBYIOILIMMHU JOKYMEHTAMHU.



5.4. TloapmuceiBaeT mpukasbl 3aeayromiero JJOY mno ¢uHaHCOBOW AEATEIHLHOCTH,
JIOTOBOPBI IO BOMPOCaM XO3IMCTBEHHOMN JEATEILHOCTH.

5.5. TloctossHHO OOMeHHBaeTcsi WHGOpPMAIME IO BOMPOCAM, BXOASIIUM B €T0
KOMIETeHLIU0, ¢ pabotHukamu Oyxrantepun JIOY, mnemarorudyeckum u
00CITyKMBAIOIIUM TEPCOHANIOM JOIIKOJIBLHOTO 00111€00pa30BaTeIbHOTO YUPEKIACHHUS,
3amectureneM 3aeAyromero JOVY mo aaMHUHUCTPAaTHBHO-XO3SMCTBEHHON padoTe
(3aBX030M).

5.6. Ucnonnsier obs3anHoctrn Oyxrantepa JIOY Bo BpeMst €ro BpEeMEHHOTO
OTCYTCTBUS (OTIYCK, 00J€3Hb U T. 1.). McnonHeHnne 00s13aHHOCTEN OCYIIECTBIISIETCS
COIJIACHO 3aKOHOJATENbCTBY O Tpylae u YcraBom JIOY Ha oCHOBaHMM IIpUKasa
3aBEAYIOLLIETO.

5.7. TlpencraBnsier 3aBenytomiemy JIOY mnuchbMeHHBI OTUeT O CBoeil pabore
pasMepoM He OoJiee MIATH CTPAaHUIl B MEYATHOM BHUJE B CPOK JIO JECATH THEH IO
OKOHYaHUHU KaXJ0r0 OTYETHOIO IIEPUOJA.

5.8. Bcro undopmaiiuio, moiy4eHHYI0 Ha COBEIIAHMIX U CEMUHApaX Pa3HOTO YPOBHS,
npenocrasisier 3apeayronieMmy OV cpasy nocie ee nojrydeHus.

6. [lopsiok yTBep:KIeHUSA U U3MEHEHHS I0JKHOCTHOM HHCTPYKIIUHM
6.1. BHeceHne W3MEHEHHMI W [IONOJHEHUW B JICUCTBYIOLIYIO JOJKHOCTHYIO
WHCTPYKLMIO TPOU3BOJMTCS B TOM K€ TMOPSAKE, B KOTOPOM IPHUHHUMAETCS
JIOJDKHOCTHASI MHCTPYKIHSA.

6.2. JIOJDKHOCTHAss MHCTPYKLMS BCTYHAaeT B CHIly C MOMEHTA €€ YTBEPXKICHUS W
JIEMCTBYET JI0 3aMEHBI €€ HOBOW JTOJPKHOCTHOM MHCTPYKIIMEH.

6.3. ®akT O03HAaKOMJIEHUS TJaBHOro OyXrajirepa ¢ HacTOsAUIeH JOJKHOCTHOU
MHCTPYKIIMEH MOATBEPKAAETCS MOAMKUCHIO B AK3EMIUISIPE JOHKHOCTHON MHCTPYKIIUH,
XpaHsIeMcs y paboToaTels, a TakKe B dKypHaJIe 03HAKOMIICHUS C JIOJKHOCTHBIMU
UHCTPYKIUSAMHU.

C mHCTpYKLMEN 03HAKOMIICH:

/
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